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WELCOME & GETTING STARTED 
 Your Course Checklist 

 Course Completion Secrets 

 How to Use the Cheat Sheets 

MODULE 1: Attitude, Commitment  
and Goal-Setting 

 Get Ready to Compete – In Your Head 
 Commit to the Odds Game 
 Set a Goal Before Applying to Jobs 
 Outline Your Job Search Plan 

MODULE 2: Preparing to Win a Job 
 Build a Job Tracking Tool 
 Sources for Jobs 
 Social Media’s Role in the Job Search 
 LinkedIn as a Critical Success Factor 
 Research, Research, Research 

MODULE 3: Applying to Jobs 
 Phone and Video Interviews 
 E-mail Etiquette 
 Resume Tips and Tricks 
 A Unique Way to Apply – A Candidate 

Packet 
 Cover Letter Overhaul – A New Cover Letter 

MODULE 4: Networking to Find  
and Land Positions 

 Networking for Jobs 
 Cold-Calling Companies 
 “Front Door, Back Door” Networking 
 Case Study – LinkedIn Magic at Work 

MODULE 5: Interviewing and Follow UP 
 Interviewing Preparation – Way in Advance 

 Winning Interviews to Win a Job 

 Thank You and Follow-Ups 

BONUSES 
 Job Offer Negotiation Formula 

 Business Journals Discount 

 Facebook Group 

MORE BONUSES 
 Interview Role-play 

 Job Search FAQ 

 Job/Career Fair Toolkit 
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