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Veterans: Top 10 

Resume Success Tips

By Lori Norris

Networking is critical, LinkedIn is an important part of your job search, but the resume is still a powerful tool that you must use to obtain employment. Though there are many opinions out there about to do things right, this list contains the top 10 tips to get your resume into top shape and working for you.
1. Focus, focus, focus. There is no such thing as a generic, effective resume. Your resume must be clearly focused and targeted toward an industry and/or career field. Write your resume with your target job in mind so that you can determine the most relevant, transferable skills to highlight on your document. Don’t try to tell the employer everything you’ve ever done in the military. You do not want to come across as having skills a mile wide and an inch deep. Instead focus on what you do best, that is also most relevant to the employers you are targeting.
2. Translate your military terminology. No matter how much you accomplished or how impressive your military experience was, if a potential employer doesn’t understand what you are saying or how it relates to the job you are pursuing, your resume will not work for you. Think about how you can relate your experience in the military to your next career. If your military career was focused on fixing airplanes and now you want to be in the IT field, instead of focusing on aircraft maintenance, focus on troubleshooting complex components to return critical equipment to operational status.
3. Have an eye for details and consistency. Your resume speaks for you when you can’t be there to speak for yourself. Proofread your document and ensure it is error- and typo-free. Your resume should contain consistent font, font size, margins and spacing throughout. 
4. Research keywords. To make it through the initial screening process that is often conducted by an Applicant Tracking System (ATS) your resume must have the critical. Carefully read job postings and research industry terms on sites such as www.onetonline.org to capture the keywords in your work experience. 
5. Make your resume attractive, organized and easy to read. Your resume does not have to be overly formatted and complicated to be effective. Simply use the resume template provided in this lesson to ensure your resume is organized and has enough white space to keep the reader engaged.
6. Don’t overwhelm the reader. Your potential employer does not want to know everything about you; they only want the relevant details. Your resume should not be longer than 2 pages and should be focused toward the job for which you are applying. 
7. Talk about your value statement. Employers are looking for the best return on their investment. Therefore, your resume should be a summary of what will make you a cost-effective employee.
8. Focus on the positive. Don’t focus on what you are missing; instead highlight what you have to offer. Never discuss limitations – whether they are physical, educational or skills limitations – on your resume, in your cover letter or in your interview. Your confidence and belief in yourself as the best candidate for the job must shine through these areas. In the job search, confidence is equated to competence!
9. Highlight accomplishments. The resume is much more than a laundry list of your former responsibilities. Provide a brief overview of the scope of your responsibilities and then focus on how you made improvements or added to the team while in the role.
10. Look like a professional. Your email address should be simple, easy to enter and contain your name. Do not use unprofessional email addresses such as hotmama@mail.com or killerpilot@yoohoo.com. Consider using an address just for job hunting. The phone number listed on your resume should have a simple, professional voicemail set up. 
This resource was provided by Lori Norris, the founder of Veteran Transition Network and Get Results Career Services. She has dedicated her career since 2005 to assisting veterans make the successful transition out of the military. As a former facilitator of the 3-day intensive Transition Assistance Program for separating and retiring veterans, she gained her status as a “bilingual” military skills translator by helping thousands of veterans from every branch of the military make the successful transition into private sector and federal government employment. Lori has a Bachelor’s degree in Human Services and is a Certified Professional Resume Writer (CPRW) and certified Job and Career Transition Coach (JCTC). Visit Lori on her website: www.getresultsresumes.com, learn more about her on LinkedIn https://www.linkedin.com/in/lorinorris or download her free e-book “5 Steps to a Successful Military Transition” at www.5steptransition.com.
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