
Job Search Master Class

Robo Résumé Lesson
Designed to instruct, guide and culminate in a world class 
résumé. Your new résumé will make a positive impact on 3 
entities:

• The Applicant Tracking System (Robot)
• Recruiters
• Hiring Managers
• Your Network
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Résumés are Important, but not the ONLY Tool!
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The Hiring Manager

The Recruiter The Robot, LinkedIn

One Résumé, 3 Audiences:

Your 

Story
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Avoid Résumés - itis!
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Résumé

Cover Letter

Clear Goal

Interviewing

Applications

Follow Up

Networking

Résumés :

• …are an important TOOL to sell 

yourself to the buyer.

• …lead to a great LinkedIn profile

• …prepare you for an interview

Résumés do not: 

• …make or break your ability to get a 

job

• …do a great job telling your story

• …get read by most recruiters
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3 Major Principles of Résumé Excellence

Search-ability

Easy to read

Quantitative

1

2

3

Keyword search is optimized so you are found by 

the algorithms on company websites and LinkedIn 

Well-formatted for both online and print

Numeric proof of your results and successes
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You may be the best person for the job. 

But your résumé needs to have the right content to stand out well 

with today’s technology

A Searchable Résumé is Key – Know the Tech! 

1

2

3

4

5

Job board résumé databases

Employer Applicant Tracking Systems (ATS)

Employer e-mail systems

LinkedIn searches by recruiters

Web search engines
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Anatomy of a Résumé
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Résumé Top:
Big messages, branding, at-a-glance, 

future focused, “wow” factor

Résumé Middle:
Relevant skills, results, applicable 

experiences, professional experiences

Résumé Bottom:
Additional important and relevant 

basket of information
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New, Impactful Résumé to a
GREAT LinkedIn Profile
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Permission granted by Dibendra Shrestha to share his profile

Résumé & LinkedIn Top:
Big messages, branding, at-a-glance, future 

focused, “wow” factor

Résumé & LinkedIn Middle:
Relevant skills, results, applicable experiences, 

professional experiences

Résumé & LinkedIn Bottom:
Additional important and relevant basket of 

information
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Left-to-Right – LinkedIn IS Your Digital résumé!

LinkedIn Top:
Big messages, branding, at-a-glance, 

future focused, “wow” factor

LinkedIn Middle:
Relevant skills, results, applicable 

experiences, professional experiences

LinkedIn Bottom:
Additional important and relevant 

basket of information
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Let’s Start at the Top:
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“Summary Section” Help
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This Worksheet Will Help You Tremendously
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Now the Middle: 
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AFTER your have your MASTER Résumé :
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Customize

your 

SUMMARY 

Section for 

each 

application

  
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Are you Ready? Your Next Steps are…  

To learn how to do a world class 
Cover Letter, how to ace interviews, 
network, and negotiate your offers, 

register for the full Job Search 
Master Class® here.

❑ Complete your MASTER Résumé

❑ Proof it 3 times, ask one other person

❑ Copy and Paste into your LinkedIn Profile

❑ Customize your Résumé for each Application

https://www.danamanciagli.com/jobsearch
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Avoid “Resume-i-tis”
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Ready AIM GET HIRED

❑ Planning

❑ Goal-setting

❑ Committing to a 

schedule

❑ Getting organized

Preparing ALL tools:
❑ Résumé, Cover Letter

❑ Applications

❑ LinkedIn 

❑ Interview prep 

❑ Networking for jobs

❑ Customizing 

Applications 

❑ Follow-up system 

❑ Overcoming biases

❑ Phone & video 

interviews

❑ Negotiating offers

You Need a Job Search SYSTEM

www.DanaManciagli.com

https://www.danamanciagli.com/jobsearch

