% ® JOB SEARCH
— MASTER CLASS®

Welcome!




Things to know...

You will reach the
finish line.

You're exactly where
you need to be.




What you Will Learn

How to best What to expect A peek at my

navigate this | In each module teaching style
program from
start to finish
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Designed to Go In Order

There are no shortcuts! The order of the instruction will lead you to your goal.

AIM GET HIRED
Goal-Setting Preparing ALL Tools The Hunt
O Research Qd Résumé, Cover Letter U Customizing Apps
O Identifying Relevant d Applications d FOHOW‘UP Sys’gem
Keywords, Skills Q LinkedIn - Overcoming Biases
O Getting Organized O Interview Prep 0 Video Interviews

 Networking for Jobs Q Negotiating Offers

© 2020 DM Consult, LLC 4



Your Roadmap is Attached Here!

"~ Pro Tools <
-
For Best Results Pro ¢
How to Use the Job Search Master Class Cheat Sheets / oOl s
1 00\5 \0“ First, make sure you have a PDF reader on your computer or device. The

| recommend Adobe Reader, which you can get for free. If you already ou rse

have Reader, just make sure it's up to date by checking the version
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-Day Project Plan

Job Search Master Plan

P

WEEK ONE

DONE ACTIONITEM MODULE/LESSON DETAILS

Write it down on your computer
or in your binder

Write down your Job
Search Project Name

Communicate your new project
to familv and select friends —

Communicate your

© 2020 DM Consult LLC 5



A Module Snapshot

Each module starts with a “Snapshot”

d What to expect in A Lessons within
the Module the Module

Course Lessons Job Search Master Class®

Welcome Module 1: GOALS Snapshot

Module 1: GOALS v

. Lesson 1: Get Ready to

Compete — In Your Head J o B s EARCH
- Lesson 2: Commit to Playing MASTE R CLAss @
the Odds Game

. Lesson 3: Set a Goal Before

Applying for Jobs
- Lesson 4: Qutline Your Job
Search Plan
As you get started, you will get your mind ready to compete and set your goal for the life-changing journey
Module 2- PREPARE R ahead. This important module will build the foundation for your job search and prepare you to be more

focused and "fit" to approach the market in a different way than you have ever done before. | can't wait to




Module #1

Attitude, Commitment and Goal-Setting

Maodule 1: GOALS

Rea dy » Lesson 1: Get Ready to

Compete — In Your Head

- Lesson 2: Commit to Playing
the Odds Game

 Lesson 3: Set a3 Goal Before
JOB SEARCH Applying for Jobs
MASTER CLASS - Lesson 4: Outline Your Job

Search Plan
>

01

ATTITUDE, COMMITMENT, GOAL- SETTING
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Module #2

Preparing to Win a Job

Module 2: PREFARE

Rea dy Lesson 1: Build Your Job

Tracking Toaol

Lesson 2: Sources for Jobs,
Online and Offline

Lesson 3: Social Media's Role
in Job Search

J o B s EARCH l(_;e-?-SDT ;z Linkelen ;s a
MASTER CLASS itial Success Factor

Lesson 5: Research, Research,

Research

PREPARING TO WIN A JOB

© 2020 DM Consult LLC 8



Module #3

Preparing to Apply to Jobs

Module 3: APPLY

AI M Lesson 1: Phone & Video
Interviews

Lesson 2: Email Etiguette

- - Lesson 3: Résumeé Tips and
Tricks

Lesson 4: A Unique Way to

JOB SEARCH Appl}rfor.a Position
MASTE R CLASS Lesson 5: Cover Letter

Overhaul - & New Cover Letter

03 -

APPLYING TO JOBS

© 2020 DM Consult LLC 9



Module #4

Networking to Land Interviews

AlM

JOB SEARCH
MASTER CLASS

NO.

NETWORKING TO FIND & LAND POSITIONS

NAAA

Module 4: NETWORK

» Lesson 1: Network for Jobs

- Lesson 2: Cold Calling
Companies

~ Lesson 3: "Front Door, Back
Door” Metworking

© 2020 DM Consult LLC




Module #5

Interviewing and Following Up

Module 5: INTERVIEW

GET HIRED . Lesson 1 i

Preparation — Way in Advance

- » Lesson 2: Winning Interviews
to Win a Job
JOB SEARCH _ Lesson 3: Thank You and
MASTER CLASS Follow-Up

02

PREPARING TO WIN A JOB

© 2020 DM Consult LLC




Designed to Go In Order

To compete for your position, you need more than résumé and interview skills.

AlM GET HIRED
Goal-Setting Preparing ALL Tools The Hunt
O Research Q Résumé, Cover Letter U Customizing Apps
O Identifying Relevant d Applications d FOHOW‘UP Sys’gem
Keywords, Skills Q LinkedIn - Overcoming Biases
O Getting Organized O Interview Prep 0 Video Interviews

 Networking for Jobs Q Negotiating Offers

© 2020 DM Consult, LLC 12



BONUS Section

Business
Journals
Discount

Negotiating
Offers

= JOB SEARCH
M  MASTER CLASS®

Interview Searchable
Roleplay FAQs




Over 35 Cheat-sheets, Templates and Checklists

&

- Pro Tools

By now, you should have recaived your

only

\Members Only -

Facebook Group

Job Search Master Class

Job Search Master
ot ™

This will b= the BEST i fence you have had with
Na small talk. no posts of things you have no interest in. Just US. you - the students - and me

<Your Name> Job Tracker for Job Search Master Class

Networking Planner - Worksheet (Coritrued)

. Pro Tools

My Job Search Networking Plan

Job Search Goal People | Knaw New People to Find
(Function, ingustries, larget  (Those who could heip you learn or  (Thase with complementary
companies, cities, jobllies)  grow in some way, pointyoule  compelencies, experiences, can

resources, introduce you to sameons  hetp fillin gaps, elc. Could be &
) tate without & name.

Updated s OF <Todays Date>
. e | e
Status Company . Job Title, Department | Job Posting# | Job Posting Web Link Contact Application and
— o =
LT
I —
Aot Coutbetimn
Mt s | %% S| e . M Fromte spesipouiog | "memberio 4t ares. [k o Pl
e e Phore. compary e, 2] shensca

descigicn Search
S A ||

‘A
Pro Tools

\For Best Results

How to Use the Job Search Master Class Cheat Sheets

First, make sure you have a PDF reader on your computer or device.

‘ | recommend Adobe Reader, which you can get for free. If you already
have Reader, just make sure it's up to date by checking the version
number.

‘ Once you have your PDF reader setup, click on the cheat sheet image
(use control-click if you're on a Mac, or just right click if you're on a PC)
and either download it or *Save As.”

Dana Manciagli's JOB SEARCH MASTER CLASS is proud to offer you the industry-leading

interview technology by InterviewStream, a web-based interview training tool

[ | JOB SEARCH
B MASTER CLASS

By Dana Manciagli

Copyright ©2018 Dana Mancisgs. Al Rights Rasarved

d
hd
Pro Tools

60-Day Project Plan

Job Search Master Plan

WEEK ONE

DONE ACTIONITEM MODULE/LESSON DETAILS

[ Ve down your Job

Wit It down onyourcompuer
Searcn Posct Kame orinyour oder
Communicats your Gommuniateyout new profet

© 2020 DM Consult LLC

‘A
Pro Tools

Business Writing That Counts!
r'l'op Tips for Email Excellence

Set up grammar and spell-check: You need to
prosfread to catch the mistakes the program

Email etiquette: Consider developing an email
protocol 50 that you and your company stand

‘4
Pro Tools

Llob Search Schedule

Now that you are motivated and fecused cn WHAT you want to seareh fer, immediately wite down
HOW you wil fin that job by setting your Job Search Plan in motion, You need 1o comem to a certain
AMOUN o1 e, 3 CEaIN $61 Of SCHVTES, AN Ak YO PIOJrEss, THS plan GRSCiping Wl help you
make your b search prooess Job #1°, avaid wasting lime, be more effective, and accelerate the spaed
oy which you fand in the new job.

How to be maniacal about your Job Search Schedule:

A. Pt map out commiting 1o viies that you will
repeat every day and avery week untl you land In your new jab. Be aggressive but realstic, based
‘an your other commitments (iamily, current ob). And don't steal tme from other impartant things
Such a5 exerciss, Ume wilh Eamiy and fiends and slesp.

Activity Type Description Weakly

14



A Tour of Your Workshop

Home > JobSearchMasterClass® > Module 1: GOALS

Course Lessons Job Search Master Class®

Module 1: GOALS Snapshot

O Full Course Down the Left

® Video Instruction

© Scroll Down: Action Center
* Handouts

= Exercises

/

/

= Copies of the Video Slides

» Transcript of the Video

© 2020 DM Consult LLC

ule 1: GOA
. Lesson 1: Get Ready to
JOB SEARCH
. Lesson 2: Commit to Playing ®
P MASTER CLASS

. Lesson 3: Set a Goal Before
Applying for Jobs

. Lesson 4: Outline Your Job
Search Plan

S

Module 2: PREPARE

Module 3: APPLY

Module 4: NETWORK

wsseswmver > JOB SEARCH
o ; MASTER CLAS;STM

Course SS
=

ATTIYUDE COMMITMENT, GOAL-SETTING

Available Downloads

SAMPLES CHECKLIST TUTORIAL

Résumé Excellence Robo-Résumé Article Robo-Résumeé Résumé Summary and
Checklist Template Skill Words Assistance



Consistent Lesson Flow Throughout Course

JOB SEARCH
MASTER CLASS®

Robo Résumé Lesson

Designed to instruct, guide and culminate in a world class
résumé. Your new résumé will make a positive impact on 3
entities:

* The Applicant Tracking System (Robot)

* Recruiters
Copyright © 2019 * Hiring Managers
DM Consult LLC
All Rights Reserved * Your Network

>

© Video Instruction
@ Exercises, Trackers, Scri
© You Complete the Assignment

HANDOUT

Robo-Résumé Robo-Résumé
Article Template

CHECKLIST TUTORIAL

Résumeé Excellence Résumeé Summary and
Checklist Skill Words Assistance

pts, Examples

© 2020 DM Consult, LLC

FIRsT LasT

City, 5T Zip | Phone | name@hast.com |Linkedin URL

SUMMARY
TITLE OF POSITION GOAL OR POSITION APPLYING FOR

Deseribe yourself as you want the reader your future job’s hiring team) to know you. Do not regurgitate yaur background. This tap
paragraph can be 3-8 shart sentences. Use key wards and key phrases fram your future job to explain your profile. Do nat mike the
falkawing a table, even if the border lines are hidden. Do nat use forward slashes ar any ather symbals. S & summary handout in
your lesson that provides mare tips.

Keyword or Key phrase | Keyward o Key phrase | Keyword ar Key phrase
Keyword or Key phrase | Keyward o Key phrase | Keyward ar Key phrase
Keyword o Key phrase | Keyward o Key phrase | Keyword ar Key phrase

PROFESSIONAL WORK EXPERIENCE

Company Name, lab Title, City, 5T manth yyyy - manth vy
<Skill Word=: <Accamplished what=> by <daing what=. <Result was: B%/S>
<Skill Word>: <Accomplished whats by <daing what=. <Result was: #/%/5>
<Skill Word>: <Accomplished whats by <daing what=. <Result was: #/%/5>
<Skill Word>: <Accamplished whats by <daing whats. <Result was: #/%/5>

Company Name, lob Title, City, 5T manth yyyy — manth ey

<Skill Word>: <Accamplished whats by <daing what=. <Result was: B/%/5>
<Skill Words: <Accamplished what> by <daing what=. <Result was: B/%/5>
<Skill Words: <Accamplished whats by <daing what=. <Result was: B/%/5>

<Skill Word>: <Accamplished what= by <daing whats. <Result was: #/%/5>
Company Name, Title, City, 5T manth yyyy — manth ey

<Skill Word>: <Accamplished whats by <daing whats. <Result was: #/%/5>
<Skill Words: <Accamplished what> by <daing what=. <Result was: B/%/5>
<Skill Words: <Accamplished what> by <daing what=. <Result was: B/%/5>
<Skill Words: <Accamplished whats by <daing what=. <Result was: B/%/5>

EDUCATION

Degree in Major, University Name, City, 5T, Graduation Honors, if applicable, Date

TRAINING

List training here

CERTIFICATIONS

List certifications here

SKILLS

List additional skills nat mentioned abave such as foreign languages spaken
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Notes Feature — Take Notes Throughout

To Take Notes:
Bottom Right Corner

To Review or Print Notes:
Top Navigation Bar

JOB SEARCH

MASTER CLASS®

Available Downloads

\ [ [
HANDOUT TEMPLATE HANDOUT
4-Step Job Offer egotiation E
Negotiation Formula mplate

Comparison

AN

My Course My Course Notes Log Out

JONUSES » Bonus No. 1> Negotiation Formula

Job Search Master Class®

JOB SEARCH
MASTER CLASS®

17
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Support and Questions Throughout

| £ sob search Master Class Il oana  Home 200

I8 Dana Manciagi
iy JOB SEARCH
~ e MASTER CLASS

Esvm 3 [ By Dana Manciagli
Marketplace

My Course My Course Notes Log Out

Technical &
Billing
Support

FAVORITES

) ok seachiania Job Search Master Class
Ros
&3 sate Groups

GROUPS
I Courses That Con... 20+
@ Help Microsoft Frien... 19
.. North Hollywood Hi... 13
(@ Discover Groups

© create Group

Discussion Members Events Photos Files

# WritePost  [8] Add Photo/Video @D CreatePoil [ More ADD MEMBERS
+Ene

2 Members (1 new)

Home 3 JobSearchMasterClass® 5 BONUSES 3 Bonus No. 1~ Negotiation Formula

PINNED POST

DESCRIPTION €t
"#\ | Dana Manciagli Job Search Master Class is a community
Course Lessons Job Search Master Class® JOB SEARCH BN . s o 12.41pm - Betovue supported group for paid .. See More
MASTER CLASS
TAGS
Welcome

Module 1: GOALS > JOB SEARCH
Module 2: PREPARE > MASTE R CLAss =

Module 3: APPLY >
Module 4: NETWORK >
Now that you have received an offer (or multiple!), how do you negotiate te maximize your financial gains?
Module 5: INTERVIEW N Here is a step-by-step detailed process, including a template for your offer response. o n e n
BONUSES v

. Bonus No. 1 Negotiation Available Downloads

Formula |

. BonusNo. 2 > Business
Journals

S — HANDOUT TEMPLATE HANDOUT

Group

Questions

- Bonus No. 4> Interview Role
play . i
4-Step Job Offer Sample Negotiation Excel Compensation

© Benushe.3-FAQ Megotiation Formula Letter Template Comparison

https://www.facebook.com/groups/

Course Progress

JobSearchMasterclass/

© 2020 DM Consult LLC 18


https://www.facebook.com/groups/JobSearchMasterclass/

Here’s what | want you to do:

Home > JobSearchMasterClass® > Module 1: GOALS

L
St a r t W I t t e Course Lessons Job Search Master Class®

Weleome Module 1: GOALS Snapshot

Module 1: GOALS v

1= S h LA o JOB SEARCH
n ap S Ot I n e MASTER CLASS®

. Lesson 3: Set 2 Goal Before
Applying for Jobs

. Lesson 4: Outline Your Job
Search Plan
o u e ' Module 2: PREPARE >

Module 3: APPLY >

Lesson 1 miw1y |2 JOB SEARCH

: MASTER CLASS"‘

Course Progress
e —|

ATTITUDE COMMITMENT, GOAL-SETTING

umx

Thank you and Welcome!

© 2020 DM Consult LLC
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